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i. Step-One (Registration) :

For Registration, candidate will have to fill all the information correctly in the Online Application Form as
displayed on the computer screen under Step-1. While registering, the candidate should ensure that he / she
uses only his /her own or his / her father / mother’s email address and mobile number, because all information
related to Registration will be sent to that email and Mobile Number. To verify the Mobile Number and email
address provided by the candidate, separate verification code will be sent to both of them. Candidate will
have to verify the verification code while registering. Under no circumstances, the mobile no. and email
address will be changed during the entire session after verification of mobile number and email address.
After successful registration the candidate will receive a notification of successful Registration on his / her
Registered Mobile Number and email address, as mentioned by him. The candidates will login to their account
to fill the Application Form completely online and submit it, for which they will have to login to their account
using their Registration No. and Password given during registration and click on the “Sign In” button and
complete the further process. The candidates should keep their Password during registration as confidential.
The Board will not be responsible for any consequences.
ii. Step-Two (Multi-Step Application Form) :
(a) Personal Information :
After successful registration, the candidate should again "Sign in" to his account and have to fill the




iii.

iv.

b.

required entries regarding personal information appeared on the computer screen. Then click on "Save
& Continue" button.

(b) Contact Details :

After successful completion of Personal Information candidate have to submit their Permanent and
Correspondence Address as appeared on the computer screen. Then click on "Save & Continue" button.
(¢) Educational Information :

After successful completion of Contact Details candidate have to submit their Educational Information
as appeared on the computer screen. Then click on "Save & Continue" button.

(d) Upload Photo & Signature :

After successful completion of Educational Information candidate have to upload the Scanned copy of
their highly contrast Colour Photograph and Signature at appropriate place as per the instructions provided
on the computer screen. Then click on "Save & Continue" button. (For further details kindly refer to
the instructions uploaded on application portal regarding Photo & Signature uploading.)
Step-Three (Application Preview & Final Submit) :

Candidates are advised to check their enteries provided in Step-1 & Step-2 of the application form and if
found any anomalies, click on '""Back to Edit' button and rectify it. After rectification click on ""Save &
Continue' button so that the enteries provided by them could get updated.

If all the informations provided during filling of Online Application Form found to be OK on
the preview page, click on ""Final Submit & Proceed to Payment'' button by giving the declaration and
pay the Counselling Fee as per instruction provided in Step-Four. If candidates does not do the final
submission of the application form and payment of Counselling Fee within prescribed date & time, then
their filled up application form will get rejected, for which candidate will be himself solely responsible
and no any request will be entertained regarding this.

Step-Four (Payment of Counselling Fee) :

After clicking ""Final Submit & Proceed to Payment'' button, complete the payment procedure according
to instructions appeared on the computer screen regarding payment of Counselling Fee. Paid Counselling
Fee will not to be refunded.

Online Payment : Candidate will have to pay the Counselling Fee through Online mode only i.e. Debit
Card / Credit Card / Net banking/ UPI, The candidate has to pay processing charge additional to
Counselling Fee for payment through online mode.

Counselling Fee : Counselling fee to be paid through above modes is Rs. 2250/- (Two Thousand Two
Hundred Fifty) only for Unreserved / EWS / EBC/BC/SC /ST /DQ (PwD) candidates.

Note: (i) If the amount paid as Counselling Fee is debited from your account but the fee transaction fails, then

in such case you must re-pay the desired full fee and ensure the payment. If your required Counselling
fee do not reflect in Board’s account within the due date, your application form will remain incomplete
and will be rejected and will be rejected due to which will not be eligible for participating in the counselling
process.

Your failed transaction will be refunded to your account in due course.

(ii) Any queries regarding failure of Counselling fee you may contact bangalorepgsd @billdesk.com
available on online application portal or helpdesk phone number 0612-2220230.

Step-Five (Download Confirmation Page & Fee Receipt) :

@) After successfull payment of Counselling Fee, candidates are advised to download the
Confirmation Page & Fee Receipt and re-verify the enteries printed on the confirmation page. If found
any discrepancy it may be corrected during the time of Editing period as per schedule mentioned in
"Important Dates''. Finally download the Confirmation Page for future use.

(ii) The above mentioned editing / rectification / correction opportunity will be available for
only those candidates, who have successfully filled their online application form and make the
payment successfully within due date.

(iii) For making rectification / correction / editing in online submitted application, the candidate
is required to login their account using Registration No. & Password and click on “Sign In” button
for getting his account to login where the editing process will be carried out.

Note : a. The candidates are required to fill up the reservation category very carefully taking into consideration
the reservation policy/ rules / category as specified and applicable in the State of Bihar on or before the date of
starting the process of online submission of the prescribed application.

b.

C.

Hard copy (Confirmation Page) of Application Form need not be sent to the Board's office, but instead,
this is to be made available at the time of counselling.
After completing the above procedure and finally submitting the online application form, there is no
provision for any change or modification in the same.




d. The candidate must note that after submission of online application form, neither it can be withdrawn nor
any request for refund / chargeback of paid counselling fee will be entertained.
e. Board will not be responsible for any interruption in Internet / Banking system. Therefore the candidates
must not wait till the last dates and complete all procedure before the due date.
9. R = =t frfa-2025 ] awafaa weayel fafar .-
@) Online Registration Starting Date : 16.01.2026
(ii) Online Registration Closing Date : 06.02.2026 (10.00 P.M.)
(iii)  Last date of payment through Net Banking / Debit Card /
Credit Card / UPI and submission of the Online Application

Form of Registered Candidate. : 06.02.2026 (11.59 P.M.)
(iv)  Online Editing of Application Form : 07.02.2026 to 08.02.2026 (11.59 P.M.)
) Date of Publishing / Uploading of Counselling Programme : 11.02.2026
(vi)  Date of Publishing / Uploading of Final Merit List : To be notified later on.
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